
GM KM MGR 1 MGR 2 MGR 3 MGR 4

SAMPLE REPAIR AND MAINTENANCE
COLLECT COMPLETE INFORMATION TO HELP RESOLVE ISSUE

DATE ITEM, EQUIPMENT NAME, PART, OR OTHER DESCRIPTION (Produce freezer, Bar cooler, Left fryer, etc) ITEM LOCATION (Kitchen, Bar, Broil, Service 1, etc)

ISSUE DESCRIPTION (Identify specific parts or equipment not working properly - describe completely)

REPAIR COMPANY PHONE # CONTACT NAME

DESCRIBE HOW THIS ISSUE WAS RESOLVED (Equipment or part repaired or replaced, etc - describe completely)

ANY FOLLOW-UP OR SCHEDULED MAINTENANCE NEEDED?

WARRANTY OR GUARANTEE INFORMATION (Parts or Labor warranty or guarantee, expiration dates, etc.)
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7  15   07 Produce Freezer Kitchen
Not cooling, fan not running

Abbott Refrigeration 800-962-6564 Roger Abbott X
Thermostat replaced, added freon, completed annual maintenance check

None
90 days parts and labor X
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