HOW TO —ADD A NEW USER TO THE COMMLOG VIRTUAL MANAGER LOG

Any user who has access to the COMMLOG Virtual Manager Log may add a new user to their
account using the following steps.

Welcome to COMMLOG Virt

User Hame

YourUserName

Password

Log In|

2. Scroll to the bottom of the page and click Store Administration

Home = store Adminiztration « Change Stare
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3. Click User Maintenance

Home Emplovee lzzues Incidents Search Lost & Fou

Repairs & Maintenance Supplies

Store Administration

‘ﬁ"}; User Maintenance

"1;[:) Manage your store logins, Each login can be aszociated with one or more of vour stores,

4. Click Add NEW User
]

Users

Wiew Edit steven
igw Edit mike

<=

Add MEW Usear, .
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5. Enter the information for the new user and click Accept.
|

Mew User

User Hame

First Hame

Last Hame

Password

The new user will now be able to access the COMMLOG Virtual Manager Log




