HOW TO — REMOVE A USER FROM THE COMMLOG VIRTUAL MANAGER LOG

To remove a user’s access to the COMMLOG Virtual Manager Log, follow these steps:
1. Log into www.virtualmanagerlog.com

Welcome to COMMLOG Virt

User Hame

YourlUserName

Password

Log In|

2. Scroll to the bottom of the page and click Store Administration

Home « 5tore Adminiztration « Change Store
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3. Click User Maintenance

Home Emplovee lssues Repairs & Maintenance Supplies Incidents Search Lost & Fou

Store Administration

J‘;}; zer Maintenance

q,r:) Managze yvour store logins, Each login can be associated with one or more of yvour stores,

4. Click View to the left of the User name for the user you wish to remove

Users

steven

Yiew Edit  mike

Add MEW User. .


www.virtualmanagerlog.com

5. Click the De_I_ete button at the bottom of the form.

T
o coce
6. Click OK
i 4
& The page at vml.commlog.com says: ﬁ

Are you sure you want to delete this item?

| ok || Cancel

e

The user will no longer have access the COMMLOG Virtual Manager Log



